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Patrol Deputy
1202.1   PURPOSE
An Ashland County Deputy Sheriff is selected and appointed, upon authorization of the Sheriff
and his/her management staff to serve at the pleasure of the Sheriff to fulfill his/her inherent
duties set by Federal/State Constitution and Federal/State Statutes and County Ordinances. This
is accomplished by fulfilling the duties and assignments given and following established policies
and procedures.

1202.2   IMMEDIATE SUPERVISORS

• Sheriff

• Chief Deputy

• Lieutenants

• Sergeants

• Investigator (by assignment)

1202.3   QUALIFICATIONS

• Have at least a two (2) year associate criminal justice degree or a minimum of 60
semester credits from an accredited college.

• Be a certified Wisconsin Law Enforcement Officer.

• Meet all qualifications pertaining in general to all other Ashland County employees.

• Meet and maintain all expected physical/mental/educational qualities associated with
performing law enforcement duties and functions.

• Pass a complete physical as outlined in the Physician's assessment form

• Meet any other qualifications required by law and policies.

1202.4   GENERAL RESPONSIBILITIES
A Deputy Sheriff is assigned to field duty which consists of both routine and complex law
enforcement responsibilities.  General job functions include Reporting and Documentation,
Preservation of Safety, and Peace and Security.  The employee normally works independently
which necessitates a high degree of self-discipline, integrity and decision-making ability. In
addition to skills, knowledge and abilities natural to the police functions, there are specialized
positions requiring other skills. These positions consist of identification, warrant or civil process,
investigations, communications, juvenile, community service, property management and training.

1202.5   GENERAL DUTIES

(a) Performs duties under the supervision of the Sheriff and/or designated ranking staff.
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(b) Becomes acclimated to assigned areas, acquiring knowledge to it's needs and
activities.

(c) Expectations of becoming and performing a leadership role as a senior officer to those
hired after.

(d) Enforce: County, State and Federal laws.

(e) Investigate complaints: received, dispatched and assigned.

(f) Complaint investigations: initial contact, follow-up, request, assistance, assist and/or
referral.

(g) Investigate accidents: render first aid, photograph, citations and complete reports.

(h) Appears in Court as required.

(i) Does process serving.

(j) Submits quality and concise reports with 24-hours of assignment.

(k) Maintains departmental and personal equipment in good working conditions.

(l) Assists other department and personnel with their duties as needed.

(m) Works assigned duty hours.

(n) Does other related duties as required, such as: Crime Prevention Patrol; Traffic Safety
Patrol; Community Relations Contacts.

(o) Does other related duties as required or assigned.

(p) Conduct themselves in accordance with departmental rules, policies and procedures.

1202.6   SKILLS

• Active Listening

Listening to what other people are saying and asking questions as appropriate

• Information Gathering

Knowing how to find information and identifying essential information

• Speaking

Talking to others to effectively convey information

• Problem Identification

Identifying the nature of problems

• Judgment and Decision Making

Weighing the relative costs and benefits of a potential action

• Social Perceptiveness

Being aware of others' reactions and understanding why they react the way they do
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• Critical Thinking

Using logic and analysis to identify the strengths and weaknesses of different approaches

• Writing

Communicating effectively with others in writing as indicated by the needs of the audience

• Reading Comprehension

Understanding written sentences and paragraphs in work related documents

• Coordination

Adjusting actions in relation to others' actions

• Idea Generation

Generating a number of different approaches to problems

• Idea Evaluation

Evaluating the likely success of an idea in relation to the demands of the situation

• Identification of Key Causes

Identifying the things that must be changed to achieve a goal

• Service Orientation

Actively looking for ways to help people

• Information Organization

Finding ways to structure or classify multiple pieces of information

• Implementation Planning

Developing approaches for implementing an idea

• Equipment Selection

Determining the kind of tools and equipment needed to do a job

• Persuasion

Persuading others to approach things differently

• Time Management

Managing one's own time and the time of others

• Active Learning

Working with new material or information to grasp its implications

• Monitoring

Assessing how well one is doing when learning or doing something
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• Solution Appraisal

Observing and evaluating the outcomes of a problem solution to identify lessons learned or
redirect efforts

• Mathematics

Using mathematics to solve problems

• Synthesis/Reorganization

Reorganizing information to get a better approach to problems or tasks

• Negotiation

Bringing others together and trying to reconcile differences

• Operation and Control

Controlling operations of equipment or systems

• Equipment Maintenance

Performing routine maintenance and determining when and what kind of maintenance is
needed

• Troubleshooting

Determining what is causing an operating error and deciding what to do about it

• Learning Strategies

Using multiple approaches when learning or teaching new things

• Instructing

Teaching others how to do something

• Operations Analysis

Analyzing needs and product requirements to address needs of the program

1202.7   ABILITIES

• Poses a valid driver’s license and willing to travel.

• Oral Expression

The ability to communicate information and ideas in speaking so others will understand

• Inductive Reasoning

The ability to combine separate pieces of information, or specific answers to problems, to
form general rules or conclusions. It includes coming up with a logical explanation for why a
series of seemingly unrelated events occur together.

• Oral Comprehension
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The ability to listen to and understand information and ideas presented through spoken words
and sentences

• Written Comprehension

The ability to read and understand information and ideas presented in writing

• Information Ordering

The ability to correctly follow a given rule or set of rules in order to arrange things or
actions in a certain order. The things or actions can include numbers, letters, words, pictures,
procedures, sentences, and mathematical or logical operations.

• Near Vision

The ability to see details of objects at a close range (within a few feet of the observer)

• Deductive Reasoning

The ability to apply general rules to specific problems to come up with logical answers. It
involves deciding if an answer makes sense.

• Reaction Time

The ability to quickly respond (with the hand, finger, or foot) to one signal (sound, light, picture,
etc.) when it appears

• Selective Attention

The ability to concentrate and not be distracted while performing a task over a period of time

• Multilimb Coordination

The ability to coordinate movements of two or more limbs together (for example, two arms,
two legs, or one leg and one arm) while sitting, standing, or lying down. It does not involve
performing the activities while the body is in motion

• Written Expression

The ability to communicate information and ideas in writing so others will understand

• Far Vision

The ability to see details at a distance

• Speech Clarity

The ability to speak clearly so that it is understandable to a listener

• Trunk Strength

The ability to use one's abdominal and lower back muscles to support part of the body
repeatedly or continuously over time without "giving out" or fatiguing

• Memorization
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The ability to remember information such as words, numbers, pictures, and procedures

• Speed of Limb Movement

The ability to quickly move the arms or legs

• Time Sharing

The ability to efficiently shift back and forth between two or more activities or sources of
information (such as speech, sounds, touch, or other sources)

• Extent Flexibility

The ability to bend, stretch, twist, or reach out with the body, arms, and/or legs

• Spatial Orientation

The ability to know one's location in relation to the environment, or to know where other
objects are in relation to one's self

• Speed of Closure

The ability to quickly make sense of information that seems to be without meaning or
organization. It involves quickly combining and organizing different pieces of information into
a meaningful pattern

• Problem Sensitivity

The ability to tell when something is wrong or is likely to go wrong. It does not involve solving
the problem, only recognizing there is a problem.

• Speech Recognition

The ability to identify and understand the speech of another person

• Finger Dexterity

The ability to make precisely coordinated movements of the fingers of one or both hands to
grasp, manipulate, or assemble very small objects

• Response Orientation

The ability to choose quickly and correctly between two or more movements in response
to two or more signals (lights, sounds, pictures, etc.). It includes the speed with which the
correct response is started with the hand, foot, or other body parts

• Flexibility of Closure

The ability to identify or detect a known pattern (a figure, object, word, or sound) that is hidden
in other distracting material

• Visual Color Discrimination

The ability to match or detect differences between colors, including shades of color and
brightness
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• Wrist-Finger Speed

The ability to make fast, simple, repeated movements of the fingers, hands, and wrists

• Depth Perception

The ability to judge which of several objects is closer or farther away from the observer, or
to judge the distance between an object and the observer

• Night Vision

The ability to see under low light conditions

• Control Precision

The ability to quickly and repeatedly make precise adjustments in moving the controls of a
machine or vehicle to exact positions

• Gross Body Coordination

The ability to coordinate the movement of the arms, legs, and torso together in activities
where the whole body is in motion

• Auditory Attention

The ability to focus on a single source of auditory (hearing) information in the presence of
other distracting sounds

• Hearing Sensitivity

The ability to detect or tell the difference between sounds that vary over broad ranges of
pitch and loudness

• Glare Sensitivity

The ability to see objects in the presence of glare or bright lighting

• Peripheral Vision

The ability to see objects or movement of objects to one's side when the eyes are focused
forward

• Number Facility

The ability to add, subtract, multiply, or divide quickly and correctly

• Arm-Hand Steadiness

The ability to keep the hand and arm steady while making an arm movement or while holding
the arm and hand in one position

• Static Strength

The ability to exert maximum muscle force to lift, push, pull, or carry objects

• Explosive Strength
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The ability to use short bursts of muscle force to propel oneself (as in jumping or sprinting),
or to throw an object

• Manual Dexterity

The ability to quickly make coordinated movements of one hand, a hand together with its
arm, or two hands to grasp, manipulate, or assemble objects

• Stamina

The ability to exert one's self physically over long periods of time without getting winded or
out of breath

• Rate Control

The ability to time the adjustments of a movement or equipment control in anticipation of
changes in the speed and/or direction of a continuously moving object or scene

• Sound Localization

The ability to tell the direction from which a sound originated

• Dynamic Strength

The ability to exert muscle force repeatedly or continuously over time. This involves muscular
endurance and resistance to muscle fatigue

• Category Flexibility

The ability to produce many rules so that each rule tells how to group (or combine) a set of
things in a different way.

• Mathematical Reasoning

The ability to understand and organize a problem and then to select a mathematical method
or formula to solve the problem

• Originality

The ability to come up with unusual or clever ideas about a given topic or situation, or to
develop creative ways to solve a problem

• Perceptual Speed

The ability to quickly and accurately compare letters, numbers, objects, pictures, or patterns.
The things to be compared may be presented at the same time or one after the other. This
ability also includes comparing a presented object with a remembered object

• Gross Body Equilibrium

The ability to keep or regain one's body balance or stay upright when in an unstable position

• Fluency of Ideas
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The ability to come up with a number of ideas about a given topic. It concerns the number of
ideas produced and not the quality, correctness, or creativity of the ideas.

• Visualization

The ability to imagine how something will look after it is moved around or when its parts are
moved or rearranged

• Dynamic Flexibility

The ability to quickly and repeatedly bend, stretch, twist, or reach out with the body, arms,
and/or legs

1202.8   WORK ACTIVITIES

• Performing For or Working With Public

• Getting Information Needed to Do the Job

Observing, receiving, and otherwise obtaining information from all relevant sources.

• Performing General Physical Activities

Performing physical activities that require moving one's whole body, such as in climbing,
lifting, balancing, walking, stooping, where the activities often also require considerable use
of the arms and legs, such as in the physical handling of materials.

• Documenting or Recording Information

Entering, transcribing, recording, storing, or maintaining information in either written form or
by electronic/magnetic recording.

• Communicating With Persons Outside Organization

Communicating with persons outside the organization, representing the organization to
customers, the public, government, and other external sources. This information can be
exchanged face-to-face, in writing, or via telephone/electronic transfer.

• Monitor Processes, Material, or Surroundings

Monitoring and reviewing information from materials, events, or the environment, often to
detect problems or to find out when things are finished.

• Communicating With Other Workers

Providing information to supervisors, fellow workers, and subordinates. This information can
be exchanged face-to-face, in writing, or via telephone/electronic transfer.

• Identifying Objects, Actions, and Events

Identifying information received by making estimates or categorizations, recognizing
differences or similarities, or sensing changes in circumstances or events.

• Assisting and Caring for Others
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Providing assistance or personal care to others.

• Updating and Using Job-Relevant Knowledge

Keeping up-to-date technically and knowing one's own jobs' and related jobs' functions.

• Making Decisions and Solving Problems

Combining, evaluating, and reasoning with information and data to make decisions and
solve problems. These processes involve making decisions about the relative importance of
information and choosing the best solution.

• Analyzing Data or Information

Identifying underlying principles, reasons, or facts by breaking down information or data into
separate parts.

• Establishing and Maintaining Relationships

Developing constructive and cooperative working relationships with others.

• Processing Information

Compiling, coding, categorizing, calculating, tabulating, auditing, verifying, or processing
information or data.

• Resolving Conflict or Negotiating with Others

Handling complaints, arbitrating disputes, and resolving grievances, or otherwise negotiating
with others.

• Operating Vehicles or Equipment

Running, maneuvering, navigating, or driving assigned vehicles or mechanized equipment.

• Handling and Moving Objects

Using one's own hands and arms in handling, installing, forming, positioning, and moving
materials, or in manipulating things, including the use of keyboards.

• Organizing, Planning, and Prioritizing

Developing plans to accomplish work, and prioritizing and organizing one's own work.

• Developing Objectives and Strategies

Establishing long range objectives and specifying the strategies and actions to achieve these
objectives.

• Interacting With Computers

Controlling computer functions by using programs, setting up functions, writing software, or
otherwise communicating with computer systems.
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• Scheduling Work and Activities

Scheduling programs and activities.

• Thinking Creatively

Originating, inventing, designing, or creating new applications, ideas, relationships, systems, or
products, including artistic contributions.

This position description should not be interpreted as all inclusive.  It is intended to identify the
major responsibilities and requirements of the job.  The incumbent may be requested to perform
job-related responsibilities and tasks other than those stated on this description.

This position description does not constitute an employment agreement between the employer and
employee and is subject to change by the employer as the needs of the employer and requirements
of the job change.

1202.9   PHYSICIAN'S ASSESSMENT FORM
See attachment: LEO Fit for duty Medical Release Form.pdf
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PHYSICIAN’S ASSESSMENT  
(LAW ENFORCEMENT OFFICER)  

  
 

  
  

1. Employee’s Name: _________________________________________________________________________________  
   Last  First  MI  

  
2. Employee’s Address:  _______________________________________________________________________________  
  

   _______________________________________________________________________________  
  
  
3. Social Security Number: _____________________________________________________________________________  
   

  
4. To Examining Physician:  
  

The examination of this employee for a law enforcement officer must include a complete physical examination at a level of 
specificity to determine whether there is any medical, physiological or cognitive reason that may impair the employee’s 
ability to perform the essential functions of the position.  Disabilities, impairment or limitations identified by the 
examination, which would prevent the employee from performing the essential functions of the position should be reported 
to the employing agency.  Please see the attached job description or essential job functions to assist you in determining 
whether or not the employee is able to perform the essential functions of the position.   

  
 I hereby attest that I have examined the above named employee and find him or her capable of performing the essential 

functions of the position.  
  
  

 I hereby attest that I have examined the above named employee and find him or her not capable of performing the 
essential functions of the position.  

  
  
5. _________________________________________________________________________________________________  

Licensed Physician, Physician Assistant or Nurse Practitioner’s Signature  
  
  
6. __________________________________________________________________________________________________  

Licensed Physician, Physician Assistant or Nurse Practitioner’s Name (PLEASE PRINT)  
  
  
7. _________________________________________________________________________________________________  

Examination Date  
  
  
8. _________________________________________________________________________________________________  

Licensed Physician, Physician Assistant or Nurse Practitioner’s License Number  
  
  
9. _________________________________________________________________________________________________  

Licensed Physician, Physician Assistant or Nurse Practitioner’s Professional Address  
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INSTRUCTIONS FOR COMPLETING THE PHYSICIAN’S ASSESSMENT FORM  

  
  
EMPLOYERS:  
Employers shall attach the JOB DESCRIPTION of the position applied for to the Physician’s Assessment form for 
the licensed Physician, Physician Assistant or Nurse Practitioner to review and assist them in determining whether the 
employee is able to perform the essential job functions of the position.  The completed Physician’s Assessment form 
shall be maintained by the hiring agency.  
  
  
  
COMPLETION OF THE PHYSICIAN’S ASSESSMENT FORM BY THE EMPLOYEE (QUESTIONS 1–3)  
  
1. Employee’s Name:  Enter the employee’s full legal name.  
  
2. Employee’s Address:  Enter the employee’s home address.  
  
3. Social Security Number:  Enter the employee’s social security number on the provided line.  Separate the numbers 

by dashes as in this example:  000-00-0000.  
  
  
  
  
COMPLETION OF THE PHYSICIAN’S ASSESSMENT FORM BY THE PHYSICIAN, PHYSICIAN  
ASSISTANT OR NURSE PRACTITIONER (QUESTIONS 4-8)  
  
4. Physician, Physician Assistant or Nurse Practitioner’s Assessment:  In your opinion is there any medical or 

physiological reason that may impair the employee’s ability to perform the essential functions (see attached) of the 
position for which he or she has applied?  Please check the box indicating whether the employee is capable or not 
capable of performing the essential functions of the position.  

  
5. Physician, Physician Assistant or Nurse Practitioner’s Signature:  Signature of the physician, physician assistant 

or nurse practitioner.  
  
6. Examination Date:  Enter the date on which the examination was completed.  
  
7. Physician, Physician Assistant or Nurse Practitioner’s License Number:  Enter the license number of the 

physician, physician assistant or nurse practitioner.  
  
8  Physician, Physician Assistant or Nurse Practitioner’s Professional Address:  Enter the physician, physician 

assistant or nurse practitioner’s professional address.  
  
  
  
* Note:  The examining physician must acknowledge the essential job functions by initializing that page.  
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ESSENTIAL JOB FUNCTIONS LAW ENFORCEMENT OFFICER  
  
  
  

• Arrest subjects, forcibly if necessary, using handcuffs and other restraints; subdue resisting subjects using 
maneuvers and weapons and resort to the use of hands and feet and other approved weapons in self-defense.  

  
• Load, unload, aim and fire from a variety of body positions, handguns, shotguns and other agency firearms 

under conditions of stress that justify the use of deadly force and at levels of proficiency prescribed in 
certification standards.  
 

• Able to make use of force decisions, including deadly force, instantaneously and without hesitation. 
  

• Operate a law enforcement vehicle during both the day and night: in emergency situations involving speeds 
in excess of posted limits, in congested traffic and in unsafe road conditions caused by factors such as fog, 
smoke, rain, ice and snow. Able to maintain mental alertness when operating a law enforcement vehicle in 
emergency mode. 

  
• Pursue fleeing subjects and perform rescue operations which may involve quickly entering and exiting patrol 

vehicles: lifting, carrying, and dragging heavy objects; climbing over and pulling oneself over obstacles; 
jumping down from elevated surfaces; climbing through openings; jumping over obstacles, ditches and 
streams; crawling in confined areas; balancing on uneven or narrow surfaces and using body force to gain 
entrance through barriers.  

  
• Administer emergency medical aid and lift, drag, and carry people away from dangerous situations and secure 

and evacuate people from particular areas.  
  

• Direct traffic for extended periods of time.  
  

• Perform searches of people, vehicles, buildings and large outdoor areas which may involve feeling and 
detecting objects, walking for long periods of time, detaining people and stopping suspicious vehicles and 
persons.  

  
• Conduct video and audio surveillance for extended periods of time.  

  
• Engage in law enforcement patrol functions that include such things as working rotating shifts, walking on 

foot patrol and physically checking the doors and windows of buildings to ensure they are secure.  
  

• Put on and operate a gas mask in situations where chemical munitions are used.  
  

• Extinguish small fires by using a fire extinguisher and other appropriate means.  
  

 
  
Examining Physician’s Signature  
 
 
 
  

 


